
“. . . promoting excellence and innovation  
in science teaching and learning for all.”

Student Chapter  

Procedures Guide

		  Start an NSTA student chapter and  Gain leadership skills
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The National Science Teachers Association (NSTA) initiated the NSTA student 
chapter program in an effort to maintain a connection to future teachers as they 
enter the profession and create a conduit as the “new” teacher workforce enters 
the classroom. The student chapters have elected to ally themselves to encourage 
the professional development of preservice teachers of science.

An NSTA student chapter is a separate, but interdependent organization housed 
at any 2-year or 4-year college or university (including community colleges). 
There are no domestic boundaries. Applications are accepted from any college 
or university throughout the world. NSTA and NSTA student chapters are distinct 
organizational entities. Dual membership is not required of any individual. 

NSTA has over 125 student chapters. This active group of young professionals 
meet virtually and face-to-face, conduct sessions at NSTA’s national and area 
conventions, and network online via the student and student chapter listserves.  
For a complete list of student chapters and activities, visit www.nsta.org/
studentchapters or follow the Twitter hashtag #NSTASTUDENTCHAPTER. 

The purpose of this program is to  
• promote the mission of NSTA 
• acquaint preservice teachers of science with the support resources available 

from NSTA 
• provide additional professional development in science education to preservice 

teachers 
• create a network of preservice teachers of science at universities or colleges 

across the world

For a student group to form a student chapter, the group submits a completed 
application which is reviewed by NSTA. Applicants are notified in writing of the 
decision regarding the application. Applicants may be given the opportunity to 
resubmit if the initial application does not meet student chapter program requirements. 

To form a student chapter, a group must provide evidence that the following 
conditions have been met: 
• The chapter uses “[Its School’s Name] National Science Teachers Association 

Student Chapter” as its official chapter name and clearly identifies student 
chapter status with NSTA in its printed material. For example: “Murray State 
University National Science Teacher Association Student Chapter” or “Murray 
State University NSTA Student Chapter.” 

• Students organize the chapter for their professional development. A student is 
defined as an individual in good standing enrolled in course work leading to 
an appropriate degree.
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Timeline

• The chapter forms on the campus of an accredited institution that offers 
programs in science education. The institution formally recognizes the chapter 
as a student chapter organization. 

• The chapter has a faculty advisor who is the recognized liaison between 
NSTA and the chapter. The faculty advisor is an NSTA member. As part of the 
application process, the student group must provide a letter from the faculty 
member consenting to serve as an advisor.

A successful student chapter begins with good organization, structure, and 
student and faculty advisor involvement. The following is a sample timeline.

Step 1. Decide to form a student chapter at your school.  
Contact NSTA for information on how to start a student chapter. Secure 
information regarding your school’s policies and procedures for sponsored student 
groups. Inform department chair or dean of your plans to start the chapter.

Step 2. Identify a faculty advisor and interested student leaders. 
Recruit a core student group for planning. Conduct informational meetings. 
Obtain names, addresses, and phone numbers of interested students. Research 
student organizations currently existing on campus.

Step 3. Promote the idea of a student chapter among faculty and 
students by talking to them and distributing informational flyers. 

Step 4. Create policies and procedures for your student chapter. 
Draft a chapter constitution and operational procedures. 

Step 5. Submit materials to your school’s student activities office, and 
obtain approval to form the student chapter.

Step 6. Elect a leadership team or officers. 

Step 7. Submit a completed NSTA student chapter application and 
a copy of your chapter’s constitution or bylaws—compatible and 
consistent with NSTA’s mission and bylaws—to obtain approval to 
become an official NSTA student chapter. 

Step 8. Develop recruitment activities. 
Establish a student chapter program and a budget. Keep records of your activities 
for reference when you prepare your annual report in the spring.
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Step 9. Submit an annual report to NSTA each spring.  
The report lists the officers of the chapter for the next school year and contains 
a current membership roster, and it describes the chapter’s activities during the 
past year.

Student chapter publications are not official publications of NSTA, but they are 
expected to operate in accordance with the mission of NSTA. All publications 
must state that they are publications of NSTA student chapters.

Requests for rosters of NSTA student chapter members and faculty advisors, along 
with other holding appointment or elected positions in the Association, shall 
be referred to the appropriate staff liaison for approval and distributed only to 
noncommercial individuals/groups for educational purposes.

Free NSTA E-Student Membership 
Upon approval of the chapter by NSTA, NSTA will provide a one-year free NSTA 
electronic student membership to each new student chapter member. This offer is for 
new student chapter members only, does not include a paper journal, and cannot 
be used to renew an existing or former NSTA membership. ALL student membership 
applications must be completed by the faculty advisor online. At the time the 
chapter is notified that its application has been accepted, the faculty advisor will 
be given a website address, a unique login, and a password to enter the student 
membership information. 

The e-Student Membership is valid for 12 months beginning the date in which the 
information is entered into the NSTA system. At the end of the membership term, 
the student will receive an NSTA notice to renew their membership at the student 
membership rate of $34.

Once the information is entered, an e-mail notification will be sent to the student 
confirming their membership and providing their NSTA membership ID. They can 
access the member-only section of the NSTA website right away, which includes 
the journal archives for ALL four NSTA grade-specific journals. 

This membership is electronic only. No journals will be mailed. If the student 
wishes to receive printed journals, they must purchase a regular student 
membership for $34 per year for a one journal subscription.  
Visit http://www.nsta.org/memstudent for complete details. 

The entire process can take up to four weeks, so please allow plenty of time 
before students need to access members-only NSTA resources.
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A copy of the applicant’s current curriculum schedule is not required. As the 
student chapter president or faculty advisor entering this information, you are 
verifying that each applicant is a new student chapter member and a full-time 
student enrolled in your college or university. 

A student chapter constitution is a written set of rules that serves as the primary 
law of the chapter. The document describes a chapter’s management and 
governance and delineates the proper procedures, rights, and powers of 
members and officers. A student chapter constitution must include the following 
elements. Additional elements may be added, or current elements may be 
adapted to meet a chapter’s specific needs.

Article 1: Name
The name of this organization shall be ________________________ NSTA Student 
Chapter and shall be an alliance of the National Science Teachers Association, 
Arlington, VA, USA. This organization shall be a student chapter of NSTA.

Article II: Purpose
The purpose of this chapter shall be
• To promote the mission of NSTA
• To acquaint preservice teachers of science with the support resources available 

from NSTA
• To provide additional professional development in science education to 

preservice teachers
• To acquaint preservice teachers of science with others like themselves at their 

university or college and across the United States and Canada.

Article III: Membership
Section 1: Eligibility
Membership is open to all students. A student is defined as an individual in 
good standing enrolled in course work leading to an appropriate degree. 
NSTA encourages diverse membership. The student chapter may not require  
a member to join NSTA, or non-NSTA organizations, to become a chapter 
member or enjoy the full privileges afforded by the student chapter.

Section 2: Dues
The student chapter governing group shall determine annual dues, if any, for 
members.

Section 3: Privileges
Any member shall be entitled to vote, hold office, participate in discussions, 
and otherwise receive chapter benefits and materials.

Sample 
NSTA 
Student 
Chapter 
Constitution



5

Article IV: Governance
Section 1: Faculty Advisor
The student chapter shall have a faculty advisor who is the recognized liaison 
between NSTA and the chapter. The faculty advisor shall be an NSTA member.

Section 2: Executive Board
An executive board shall govern the student chapter. The board will be elected for 
a one-year term by the members at an annual meeting. The following officers will 
comprise the board:

President—oversees and is responsible for the daily operations of the student 
chapter

Program/Vice President—assumes duties of president in the absence of 
the president and is responsible for chapter program development and 
coordination

Membership/Secretary—maintains membership records and official written 
records of the student chapter

Newsletter/Publicity—coordinates publication of chapter newsletter and 
publicity for chapter events

Article V: Meetings
There shall be at least one general membership meeting per year. Meetings 
may be called at such times and places as the governing group may determine. 
Meetings may be called by written request of any five (5) members, provided all 
members are notified in advance of time, place, and purpose of the meeting.

Article VI: Amendments
Upon recommendation by the governing group, this constitution may be amended 
at any meeting of the membership by vote of two-thirds of the members present, 
provided that notice of the meeting has been given previous to the time of voting.



The _____________________________________________ chapter requests student affiliation 
with the National Science Teachers Association.

Faculty Advisor

Name:____________________________________________________________   NSTA ID: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Title: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
College/University: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Department: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
City: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   State/Province: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Postal Code: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _     Country: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Phone: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _    Fax: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
E-Mail: ________________________________________________     Web: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 	

 I agree to serve as the recognized liaison between NSTA and this student chapter and 
maintain an NSTA membership.

Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _    Date:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Chapter President

Name:____________________________________________________________   NSTA ID: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
College/University: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
City: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _      State/Province: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Postal Code: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _    Country: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Phone: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _       E-Mail:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Student Chapter History (mo/dd/yr)
First Meeting with Faculty Advisor:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Original Organizational Meeting:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Charter Night:___________________________________________   Student Chapter Dues:______________

Supporting Documentation
The following documentation must be submitted with this application. Failure to submit all 
required documentation will delay the processing of this application.

 Student chapter constitution 
 Letter from faculty advisor consenting to serve as an advisor
 College or university sponsor letter
 Board of directors roster (with contact information)

This application was completed and verified by

______________________________________________ 	 ___________________________
	 Printed Signature					     Title

______________________________________________ 	 ___________________________
	 Signature						      Date

Submit your materials to  
NSTA Student Chapters • 1840 Wilson Blvd. • Arlington, VA  22201-3092 •  Fax 703-841-8329
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Questions? 
Contact NSTA at  
800-722-6782,  
ext. 364;  
703-312-9364;  
or via e-mail at 
chapters@nsta.org.



Sample College/university sponsor letter
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Sample Letter from Faculty member consenting to serve as liaison
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Sample Constitution/Bylaws
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Sample Constitution/Bylaws cont'd.
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Sample Constitution/Bylaws cont'd.
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Sample Constitution/Bylaws cont'd.
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Sample Constitution/Bylaws cont'd.
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Sample Board of Directors Roster
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NSTA Chapter Relations
1840 Wilson Blvd.

Arlington, VA 22201-3092
800-722-NSTA (6782) or 703-243-7100

www.nsta.org/studentchapters
chapters@nsta.org [Rev. 09/10]




